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Human Resources Department

To: Dr. Erin Stalbaum
From:

Employee:

Reason:

Date:

1. Letter of Reprimand:

2. Description of the Incident(s):

3. Reasoning Behind Reprimand:

4. Not Meeting Expectations Because (Policy, Elements, State Statute)

5. Future Expectations from Teacher:

If these items aren’t followed, additional reprimands up to and including termination may apply.

I , have read and understand the contents of this letter.

Signatures may not necessarily reflect agreement, but they should reflect awareness of the content of this report.

Date: Date:

Insert Principal Insert Name

Insert School Insert School
Principal Insert Position Name
Cc

NOTE: Within two weeks, staff members not in agreement with this report may submit a written rebuttal to
be attached to this document.
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